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recommendations of all pertinent areas. 
 

11. Minimize risk to employees when planning meetings and gatherings: 
 

 Use videoconferencing or teleconferencing when possible for work-related meetings and 
gatherings. 

 Cancel, adjust, or postpone large work-related meetings or gatherings that can only occur in-
person in accordance with state and local regulations and guidance. 

 When videoconferencing or teleconferencing is not possible, hold meetings in open, well-
ventilated spaces continuing to maintain a distance of 6 feet apart and wear face coverings. 
 

12. COVID-19 Testing: 
 

 Consistent with Cal/OSHA regulations, in the event of one (1) COVID-19 case, an outbreak12, or a 
major outbreak at a LCER campus, LCER will offer COVID-19 testing to employees with exposure 
at no charge, and during working hours. 

 In the event of one (1) COVID-19 case in the workplace, COVID-19 testing will be offered to all 
employees who have had potential COVID-19 exposure. 

 In the event of a COVID-19 outbreak pursuant to Cal/OSHA regulations: 
o LCER must provide testing to all employees who were present in the exposed workplace. 
o Pursuant to Cal/OSHA regulations, “employees in the exposed workplace shall be tested 

and then tested again one (1) week later.”13 
o After the first two (2) COVID-19 tests, LCER must provide continuous COVID-19 testing of 

employees remaining at the workplace at least once per week, until outbreak criteria are 
no longer met. 

 In the event of a “major COVID-19 outbreak,”14 LCER will provide COVID-19 testing at least twice 
per week to all employees present at the exposed workplace during the thirty (30) day period, 
and who remain at the workplace. This testing regimen will continue until there are no new 
COVID-19 cases in the workplace for a ten (10) day period. 

 Consistent with current Cal/OSHA regulations, the School will require certain frequencies of 
COVID-19 testing before allowing employees with COVID-19 exposure to return to campus. 

 In the event that COVID-19 testing is mandated by Cal/OSHA regulations, LCER employees may 
procure on-site testing for COVID-19 through: 

o Valencia Branch Laboratory 

 If COVID-19 is not mandated by Cal/OSHA regulations, but testing is otherwise needed, employees 
may procure testing, likely free of charge, through their local county or from their health provider. 
 

Record Keeping and Availability of Plan 
 

 LCER will maintain records of the steps taking to implement this Plan for at least one (1) year, 
consistent with 8 CCR §3202(b). 

 This Plan shall be made available at the workplace to all LCER employees, authorized 

                                                           
12 An outbreak is defined by Cal/OSHA as one that is declared by the local public health department, or where there 

are three (3) or more cases on campus within a 14-day period. 8 CCR §3205.1(a)(1). 
13 8 CCR §3205.1(b)(2)A). 
14 Cal/OSHA defines a major outbreak as “20 or more COVID-19 cases in an exposed workplace within a 30-day 

period.” 
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representatives, and Cal/OSHA representatives immediately upon request. 

 LCER will track all COVID-19 cases, by keeping a record of the employee’s name, contact 
information, occupation, location where the employee worked, the date of the last day at the 
workplace, and the date of a positive COVID-19 test. Medical information shall be kept 
confidential. The information shall be made available to employees, authorized employee 
representatives, or as otherwise required by law, with personal identifying information removed. 

 
The Executive Director is authorized to implement changes or additions to this addendum in order to 
ensure compliance with new or revised orders or guidance from local, county, state or federal authorities 
(“Agencies”) and/or the facts of a specific circumstance, and to take any and all actions consistent with 
orders and guidance from the Agencies that is not specifically addressed by this addendum.  
 
 

Appendix A 
Controls Table 
 
The following table presents examples of controls to implement in the workplace. The most effective 
controls are those that rely on engineering solutions, followed by administrative controls, then PPE.   
PPE is the least effective control method and the most difficult to implement. Worksites may have to 
implement multiple complementary controls from these columns to effectively control the hazard. 
 

Engineering (Facilities and Equipment) 

 Assess job hazards for feasibility of engineering controls 
 Ensure ventilation and water systems operate properly 
 Alter office workspaces to maintain social distancing. Examples include: 

o Configure partitions as a barrier shield 
o Move electronic payment reader away from cashier in cafeteria 
o Use verbal announcements, signage, and visual cues to promote social distancing 
o Remove/rearrange furniture 

 

Administrative 

Management and Communications 
 Monitor state and local public health communications about COVID-19 
 Require students who are ill to stay home 
 Encourage sick workers to report symptoms, stay home, and follow CDC guidance 
 Develop strategies to: 

o communicate with staff 
o manage staff concerns 

 Remind staff of available support services 
 Communicate to partners, suppliers, other contractors on policies and practices 
 Encourage social distancing and the use of face coverings (if appropriate) in the workplace 
 Use technology to promote social distancing (e.g., telework and virtual meetings) 
 Cancel group events 
 Close/limit use of shared spaces 
 Consider policies that encourage flexible sick leave and alternative work schedules. 
 Schedule stocking during off-peak hours 

Cleaning and Disinfection 
 Clean and disinfect frequently touched surfaces, (e.g., counters, shelving, displays) 
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 Provide employees with disposable disinfectant wipes, cleaner, or sprays that are effective 
against the virus that causes COVID-19 

Training 
Provide employees with training on: 

 Symptoms, emergency warning signs, and high-factors for COVID-19 
 Policies and procedures to reduce the spread of COVID-19 
 Information regarding COVID-19 transmission, including that COVID-19 “is an infectious 

disease that can be spread through the air when an infectious person talks, vocalizes, 
sneezes, coughs, or exhales; as well as that COVID-19 may be transmitted when a person 
touches a contaminated object and then touches their eyes, nose, or mouth; as well as that 
infectious people may have no symptoms.” 

 Information regarding the fact that particles containing the virus can travel more than six (6) 
feet, especially indoors; and thus, why social distancing, proper hygiene, and PPE are so 
important. 

 General hygiene 
 Cleaning and disinfection 
 Face covers 
 Social distancing 
 Use of PPE 
 Safe work practices 
 Stress management 
 COVID-19 related benefits under federal, state, and local law, including any potential benefits 

under current workers’ compensation laws, LCER’s leave policies, and any other rights by 
contract or collective bargaining agreement. 

 

Personal Protective Equipment (PPE) 

 Conduct workplace hazard assessment 
 Determine what PPE is needed for their workers’ specific job duties based on hazards and 

other controls present 
 Select and provide appropriate PPE to the workers at no cost, and train employees in the use 

of the PPE. 
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